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HNucTpykuus

0 nopsaKe padoThl ¢ MEPCOHATBHBIMH JAHHBIMH

1. OBIIME NNOJIOKEHUSA

1.1. lannas MHCTpykuus paspaboTaHa ¢  LEJIbI0  3alUThl  UHTEPECOB
MyHUIIMTIaNBHOTO ~ OIOJPKETHOTO  JOUIKOJIBHOTO  00pa30BaTEIbHOIO  yUPEKJEHUs
«erckuit cam Ne 403 r. YemsObuncka» (mamee — VYUpexIeHHE) U CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX, B LEJSX MPEIOTBPALICHUS PACKpbITUS (Ilepefadyu), a TaKKe
coOI0ICHUS Ha/ITIeXKAIIUX TPaBIIT 0OpaIIeHHsl ¢ IEPCOHATBLHBIMU JTAHHBIMH.

1.2. lannas HMHcTpykumMs  INpeaHasHadyeHa Uil KCIOJIB30BAHHS  BCEMH
paboTHUKaMU YUpexKACHUS, JOMYIIICHHBIMU K pad0Te ¢ MepCOHATbHBIMU JaHHBIMHU.

1.3. OtHecenune nHGOpPMaIIUU K CBEACHUSIM, COJEPKAIIUM TIepCOHATbHBIC JaHHBIE,
OCYILECTBIISIETCS B COOTBETCTBUH € «[lepeyneM nepcoHanbHBIX JaHHBIX. . .)».

1.4. PaboTHUKU YupexAeHUs, JIOCTYH KOTOPHIX K TIEPCOHAIBHBIM JaHHBIM
HEOOXOAUM ISl BBHITIOJIHEHUSI MMU CBOMX TPYAOBBIX OOS3aHHOCTEH, MTOJKHBI OBITh
O3HAKOMJIEHBI II0JI POCIHCH C Hacrodwmen WHCcTpyknuen #W OpeaynpexacHbl O

BO3MOKHOU OTBETCTBEHHOCTH 3a €€ HapyILLICHHUE.
2. TEPMUHBI 1 OIPEJEJIEHUS

2.1. Undopmanus - ceeneHus (CooOIIEHUs, JaHHbIE) HE3aBUCUMO OT (POPMBI UX
Ipe/ICTaBICHUSI.

2.2. loctyn k uH(opMamMM — BO3MOXHOCTH TMOJy4YeHUs HMHDOpMAIUM U ee
VICIIOJIb30BAHHUS.

2.3. Hocutenp unHpopmamum - 11000l MarepuanbHbli OOBEKT WM Cpena,
MCIOJIb3YEMBIH JIJIs1 XpaHEHUs WM Iepeadn HHPOPMALIUH.

2.4. TlepcoHajibHbIE JaHHBbIE - TI00as UHPOPMAIUS, OTHOCSINIAACS K MPSMO WU
KOCBEHHO OIPEJICIICHHOMY HJIN OTpeiesieMoOMy (DU3HUECKOMY JIUILY.

2.5. Uudopmanmonnasi cucremMa mnepcoHadbHbIX aaHubix (UCIIAH) -
COBOKYIHOCTh  COZepXamuxcs B 0a3ax JaHHBIX IEPCOHAIBHBIX JaHHBIX U
oOecnieunBarOIMX UX 00pabOTKy WH(GOPMAIMOHHBIX TEXHOJOTHH M TEXHUYECKHX
CPEACTB.

2.6. O0pa0boTka NmepCcOHAJBHBIX JAHHBIX - JI00O€ JAeiicTBHe (omepanus) WU



COBOKYITHOCTh JIEWCTBUHM (Omepaliuii), COBEPIIAEMBIX C MCIOJIb30BAHUEM CPEACTB
aBTOMaTU3alluu WM 0€3 HCIOJIb30BaHUSl TAKUX CPEJCTB C MEPCOHAIbHBIMU JIAHHBIMU,
BKIIOYas cOOp, 3amuch, CHCTEMAaTU3alMIO, HAKOIUICHWE, XpaHEHHWe, YTOYHCHHUE
(oOHOBNIEHHE, N3MEHEHHUE), U3BIICUCHUE, MCIIOJIb30BaHNe, Tiepeaady (pacnpocTpaHeHHE,
IPEOCTABICHNUE, JIOCTYI), 00E3IMYMBAHKUE, OJOKUPOBAHUE, YINAICHHE, YHUUTOKEHUE
MEPCOHAIBHBIX JAHHBIX.

2.7. YHMYTOKeHHE NMEPCOHATBbHBIX JAHHBIX - JICUCTBUSI, B PE3yJIbTaTE KOTOPHIX
CTAaHOBUTCS HEBO3MOKHBIM BOCCTAaHOBUTH COJICPKAHHUE TEPCOHAIBHBIX JaHHBIX B
MH(POPMALIMOHHON CHCTEME MEePCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPHIX

YHHUYTOXAIOTCS MaTCPHUAJIbHBIC HOCUTCIIN IICPCOHAIIBHBIX JTaHHBIX.

3. IOPAAOK PABOTBI CO CBEJAEHUAMU, COAEP KALIIUMU IIEPCOHAJIBHBIE
JAHHBIE

3.1. Tlpu o006paboTke NEepCOHAIBHBIX JTaHHBIX Ha OYMaXXKHBIX U ChEMHBIX
HocuTenax (muckerax, auckax, USB flash mocurensx u T1.m.), KoMmproTepax u Apyrux
TEXHUYECKHX CpEACTBAaX, pPAOOTHUKKA YUPEeKACHUA OOS3aHBI CIEOUTh Kak 3a
COXPaHHOCTBIO CaMUX OYMa)XHBIX JOKYMEHTOB, CHEMHBIX HOCHUTENIEH, KOMITBIOTEPOB U
IPYTHUX TEXHUUYECKHX CpPEICTB, TaK M 3a COXPAHHOCTBIO COJepXkalleics B HHX
uH(pOpMaLUK, a IMEHHO HE JIOMyCKaTh HEMPABOMEPHOTO O3HAKOMJICHUS C HEW JIUII, HE
UMEIOIINX JTOMYCKa K padoTe ¢ MepCOHATBHBIMU TAHHBIMH.

3.2. 3ampemiaercss XpaHEHHWE WM OCTaBJIEHUE OYMaKHBIX JOKYMEHTOB H
ChEMHBIX HOCHUTEJEH, CcoAepXkalluX NepCOHANbHbIE JaHHBIE, B BHUE, IMO3BOJSIONIEM
OCYIIECTBUTH BHU3YAJIbHBIN MPOCMOTP COJEPKANIUXCS B HUX MEPCOHAIBHBIX JaHHBIX, UX
dororpadupoBaHre WM HECAHKIIMOHMPOBAHHOE CoO3/aHWe Komuid. HamedataHHbIe
JOKYMEHTBI, COZEpIKAIlie TMEePCOHATbHBIE JaHHBIC, JOJDKHBI W3BIMAThCS W3 MPHHTEPOB
HEMEeJJICHHO. XpaHeHHe OyMa)KHbBIX JOKYMEHTOB U ChEMHBIX HOCHUTEJEH, COAEp KalIiX
NEepCOHANbHBIE JIaHHBIE, JIOIMYCKAeTCsl TOJIBKO B CIHEIHANbHBIX 3aKpbITHIX IIKadax,
ceiipax W TIOMEMICHUSAX, K KOTOPHIM HCKJIIOYEH JOCTYN JHI, HE JOMYIICHHBIX K
00paboTKe COOTBETCTBYIOIIUX MEPCOHAIBHBIX IAHHBIX.

3.3. 3anpemaercs 0e3 MpsAMON CIIyKeOHOW HEOOXOJIMMOCTH JCNaTh BBIMHCKH
MEPCOHANBHBIX JIAHHBIX, PacleyaThiBaTh JOKYMEHTHI C MEPCOHAIBLHBIMHU JTAHHBIMHU WIIU
3aMMChIBaTh MEPCOHAIBHBIC JAHHBIC HA CbEMHBIE HOCHTEIIH.

3.4. 3ampemiaeTcs HCIOIB30BATh IS MIEPEIayH MePCOHANBHBIX JaHHBIX ChEMHBIC
HOCUTEJIM, HE YYTEHHbIE B COOTBETCTBHU C «MHCTpyKIMell mNO yd4eTry MaIIMHHBIX
HOCHUTEJNEH. .. ».

3.5. 3ampemaeTcsi BBIHOCUTH JOKYMEHTHI, CheMHBIE HOCHTEIH WM TIEPEHOCHBIC
KOMITBIOTEPBI, COJEpKaIllMe TEPCOHANbHBIC JaHHBIC, 3a TMPEIEeNIbl  CIYXEOHBIX
NOMEUICHUH YUpeXJeHHs, €Cld 3TO He TpeOyeTcss s BBIOTHEHHUS TPYHAOBBIX
00s13aHHOCTEH M €CIIM Ha 3TO HE JaHO Pa3pelIeHHe OTBETCTBEHHOTO 3a OpraHU3aIHIo
00pabOTKH MEePCOHANBHBIX JaHHBIX YUPEXKICHHUS.

3.6. BymakHBIE TOKYMEHTHI C IEPCOHAIBHBIMH TAHHBIMH, Y KOTOPBIX UCTEK CPOK



XpaHEHUS, JIMIITHUE WM UCTIOPYCHHBIC KOIMH JOKYMEHTOB C IMEPCOHAILHBIMU JaHHBIMH,
JOJKHBI OBITh YHHYTOXXEHBI 0€3 BO3MOXXHOCTH WX BOCCTAaHOBIICHHUS (HAmpumep, B
mpenepax).

3.7. BbymakHbIE TOKYMEHTHI C TIEPCOHAILHBIMUA JaHHBIMHU, ChEMHBIC HOCHUTEIH C
NEPCOHATBHBIMA JAaHHBIMH, a TAaKXXE BCTPOCHHBIC B KOMITBIOTEPHl HOCUTEIH C
NIEPCOHATBHBIMU JTAHHBIMH JIOJDKHBI YHHUTOXKATHCS TI0J] KOHTPOJIEM OTBETCTBEHHOTO 3a
OpraHu3anuilo  00paOOTKH TIEPCOHATBHBIX  JAHHBIX  CIIOCOOOM,  HMCKIIOYAIOIIHM
JabHeHIIIee BOCCTAaHOBIICHUE HH(DOpMaUy.

3.8.  MOHUTOPBI KOMITBIOTEPOB, UCIIOJIB3YIOIIUXCS AT 00paOOTKH IMEPCOHATBHBIX
JMAHHBIX, JOJDKHBI OBITh OPHEHTHPOBAHBI TaKUM 00pa3oM, 4dYTOOBI HCKIIIOYUTH
BU3YQJIBHBI MPOCMOTP HMH(OpPManuMu C HUX JUIAMH, HE HMMEIONUMH JOIyCKa K
00paboTKe MePCOHATBHBIX JTaHHBIX.

3.9. Kareropuuecku 3ampemniaetcss YIOMHHATh B Pa3roBOpPEe € MOCTOPOHHUMU
JIMIIAMU CBEICHUS, COEpIKAINeE TIEPCOHATBHBIC TaHHBIC.

3.10. 3anpemaeTcss B Hepabouee BpeMs WIH 3a TMpeaelaMu  CIy>KeOHBIX
NIOMEIICHUY YIIOMWUHATh B pa3roBope ¢ KeM-Iu0o0, BKJIIOYas JHOOBIX pPabOTHHUKOB
YupexaeHusl, CBeJICHUs, COJICpPKaIUe TIEPCOHAITBHBIC JaHHBIC.

3.11. 3ampemaeTrcss 00CYX aaTh MOPSAOK JOCTYyIA, MECTa XPaHCHHS, CPEJCTBA U
METOJbl 3allMThl TEPCOHAIBHBIX JaHHBIX C KEM-JIM0O, KPOME OTBETCTBEHHOI'O 32
OpraHu3anuio 00pabOTKU TEPCOHATIBHBIX JaHHBIX, OTBETCTBEHHOTO 3a OOECICYCHHE
0€30MacHOCTH TePCOHATBHBIX JAAHHBIX, aAMHHHCTPATOpa OE30MacCHOCTH, PYKOBOJCTBA,
WIIH JIAIIA, YITIOTHOMOYEHHOTO PYKOBOACTBOM Ha 00CYKJICHHE JAaHHBIX BOIIPOCOB.

4. OTBETCTBEHHOCTD 3A PA3STJIAIIEHUE IIEPCOHAJIBHBIX JTAHHBIX

4.1. PaGoTHuKM YupexJAeHHs, BUHOBHBIE B HapyUICHUH HOPM, PEryIHPYIOIIUX
MoJlyueHue, o0O0pabOTKy ¥ 3allUTy TEPCOHAIBHBIX JaHHBIX CYOBEKTOB, HECYT
JTUCLUIUIMHAPHYIO, AJMUHUCTPATUBHYIO, TPa)XJIaHCKO-TIPAaBOBYID U  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (hesiepaabHbIMU 3aKkoHaMu Poccuiickoit denepainuu.

4.2. Jlupexktop YupexIeHus 3a HapylIEHUE HOPM, PEryIMpPYIOIUX IOJIyYEHHE,
00pabOTKy M 3allUTy MEPCOHAIBHBIX JAHHBIX CYOBEKTOB, HECET aJMHHHCTPATUBHYIO
OTBETCTBEHHOCTh corynacHo cr. 5.27 um 539 Kogekca 00 aJIMUHUCTPATHUBHBIX
npaBoHapyueHusix Poccuiickoit ®denepanuu, a Takke BO3MELIAaeT CyObEKTYy yuiepoO,
NPUYMHEHHBI ~ HEMPAaBOMEPHBIM  HCIIOJNB30BAHMEM  HH(pOpPMAIMM,  CoJeprKalien
NEePCOHATIbHBIE IAHHBIE ATOT0 CYOBEKTA.



